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US Silica Apparel and Promo Ordering Guide 

You may reach the TSG customer service representative Monday - Friday  

from 9:00 am to 4:30 pm ET at 410-808-7640 or at ussilica@thesourcinggroup.com 

 

 

Login Using the Credentials Provided 

If you do not have any credentials and need to access the system please reach out to Vero 
Brown at 346-387-4011 , BrownV@ussilica.com or Carrie Lueker at 281-505-4244 ,  
lueker@ussilica.com 
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Placing an Order 

From the homepage, click on the catalog for the type of items you would like to order.  

 

  

Click on the item that you would like to order.  
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Select the quantity you would like to order and “Add to Cart”. You can add all the different 
sizes in one selection if you see the Grid… 
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….or choose by size if you have a drop down.  
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If you need to add more items to your chopping cart, click on “Continue Shopping”. If you 
are ready to checkout, click on “Proceed to Checkout”.  

 

 

Checkout 
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When you click on “Proceed to Checkout”, you will be taken to your shopping cart 
summary. Here you will be able to review your shopping cart, make any changes to the 
quantities, or remove any items you no longer wish to order. Once you are satisfied, click on 
“Proceed to Checkout”.  

 

 

 

If any order does not meet the minimum required quantities the system will let you know to 
update the exact item and what the minimum quantities are.  
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Select an address from the drop-down, add an attention line. Select the Billing Location 
that this order should be tracked under. Add any order comments and click on “Continue to 
Checkout”. 

                 

 

 

Please note at this time, FedEx ground is the only shipping option available. If you need 
expedited shipping, please contact ussilica@thesourcinggroup.com. Click on “Continue to 
Checkout”.  
 

 

 

 

 

 

 

Payment 
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VERY IMPORTANT: Orders under $1,000 should be paid with a company credit card and 
orders over $1,000 must be paid with a Purchase Order.  

 

If a Purchase Order is needed, head over to the US Silica system and create a NEW order 
using VENDOR ID 10142987 (The Sourcing Group LLC). Once your PO number is issued, 
return to your order and place the number in the field below. 

 

 

If your order looks correct, click on “Submit Order” and your order is Complete.  
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You will receive an email confirmation with the details of your order. 

 

 

Thank you! 


